INSTRUCTIONS FOR REQUSTING 

A PAGING TYPE 1 & 2 SERVICE CONNECTION AGREEMENT

Paging Provider:

You have two options to enter into an Agreement with Qwest Communications as a Paging Provider.  These options are described below.
You can review the template Paging Agreement by accessing the following website:

http://www.qwest.com/wholesale/clecs/wirelessagreements.html  

then, scrolling down to the title “Paging Agreement.”  The rate pages are listed below the template as “Paging Type 1 Exhibits and Paging Type 2 Exhibits”.  
Option 1:  Contact Qwest via email at Intagree@qwest.com and have Qwest create an electronic document to be emailed to you for your review and signature.  The electronic document you receive will have your specified Company information, and all of the required state-specific language incorporated into the Agreement.  In order to prepare your agreement, you must email the following information:

State(s) requesting Agreement -

State of Incorporation - 

Company Legal Name (Inc. LLC…) - 

Also Known As (AKA) - 

Former Name - 

Contact Information

Name – 

Title - 

Address - 

City, State Zip - 

Phone - 

Fax - 

Email - (very important)- 

“Trouble Reporting Control Office” Telephone number – 
You will receive specific instructions when your agreement is emailed to you, for signature and for the return of the documents to Qwest.  

Option 2: You can download the agreement from the web page.  Make the required changes with your specific Company information, print and sign ONLY three original signature pages located at the beginning of the Agreement and fill out the items below (which will appear as redlined).  Send these original signature pages ONLY via overnight mail to the address listed below and an electronic version of the document to Qwest at Intagree@qwest.com.  Qwest will then assign a contract number, add state-specific language (if applicable), and accept your company inserted information, from the “Document completion instructions” below.  Qwest will execute the agreement.  Qwest will return one full set of the executed documents to you, keep one set for its records, and use the third for the state commission filing. 

If you choose Option 2 the instructions regarding how to complete a Paging Agreement for signature with Qwest are listed below.
Qwest will need three original signed signature pages sent via overnight to:

Qwest Corporation

Wholesale – Manager, Interconnection Agreements

1801 California Street, Rm 2420

Denver, CO  80202

303-965-3029

Also, an electronic version of the document sent to Intagree@qwest.com
Qwest will assign the contract number and return a fully signed original to you, file one signed agreement with the state commission and retain one for the Qwest files. 
Document completion instructions:
Front page is the Signature Block:  Print or type your company legal name, print or type the person’s name and title on the document for signature.

Page 1: Fill in your “Legal Name” by going to “Edit”, on your menu bar, select “Find”.  Elect “Find and Replace”.  Put “[COMPANY]” in the “Find” field and your “Legal Name” in the “Replace” field and elect “Replace All”.  This will place your “Legal Name” where appropriate throughout the document.  
Find and Replace [STATE] - follow the directions above for the “Find/Replace” function for each individual state you are requesting an agreement.  Each state must have its own agreement; if you do business in multiple states you will need separate agreement for each state.
Page 1: If the state of Incorporation is different than the state requesting service, make the change on the 1st paragraph of the Agreement where it asks for state of incorporation.
The Qwest Contract Development and Services (CD&S) Contract Number is assigned by Qwest when you return the three original signature pages to Qwest, Qwest will fill in the number and return one original to you with the assigned number.  Qwest will add this number to the electronic copy of your agreement(s) and return through email.

Section 8.5: Fill in you “Paging Provider’s Trouble Reporting Control Office” Telephone number in the space provided.  

Section 14.18: Complete the “Notices” Section of the agreement.  The “Legal name” will be filled in with the [COMPANY] find/replace function above, Contact Name, Physical address, where Qwest can send overnight contractual correspondence, Telephone Number, Facsimile Number, and email address.  

Exhibit A Rate sheets:  Qwest will pull the current rate sheets from the web page and return an original rate set for the states you are requesting an agreement.  The rates are available for your review in the web page:
 http://www.qwest.com/wholesale/clecs/wirelessagreements.html
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